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DOWH 1 HGLU "

DAWH NDYUDP OLQVDQMMUE YH VLVWHP OHULQ KDWD \DSP DP DVO YH P « NHP P HOH XOUuP D
LVWMH+=L JHUOH=LQGHQ RUW\D oONP QGOWWU . DOWHQLQ VWODQGDUWELU WOQGO ORO DP DNO E LUGNWH
NDOWH DQO\ O W NHWFLQLQ NDUDNWHULVWMINCGHUL VRV\ DONRQXP X YH HNRQRP LN GXUXP XQD
ED+ 0 RODUDN GH=+ LUHE LOHQ IDUNG J HUHNVLQLP Y H EHNOGHQWOHUL GR=+ UXOM VXQGD
GHNLOHQHE LHQ Ve EMHNWI ELU NDYUDP GO 0 + GWHULOHULQ J HUHNVLQLP CHULQLQ WDP R CD UD N

NDUGOD QP DVOG QU

gGOHWP HOHULQ HQ E+«\+ N KHGHIL P « 0WHUL P HP QXQL HWQL VD= 0P DNWU %X \+]GHQ
P « 0WHULQ LQ NXODQGO O +» Us QGHQ KHU DoGGDQ P HP QXQ RO DVO JHUHNP HNWGLU % X
DoGDQ EDNGG O QGD ELU LUOHW HQLQ NDOWHVL P « GWHULVLQLQ P HP QX QL HWQLQ | Go+ Ve G+ U
%XUDGD GLNNDW HGLOP HVL JHUHNHQ KXVXV P « GWHUL P XWX OX+XQXQ P + GWHUL WDWP LQLQLQ

VDGHFH ELU SDUoDVORO® DV

DOWH ELU +» Us Qe Q NXOMDOQG® X\JXQX=+XQX EHQUMH\ HQ | ] HOOONCHULQLQ W P + G+ U . DQWH

KHUKDQJL ELU « U Q VORQAa &

] HOONOHULQLQ LQVDQ WRSX XNDMURQOA LVWHN SRWDQVL HAQL
NDUGOD\ DELOP H GHUHFHVLGLU %X WQG& UR RUWN QRNW VO LQVDQ JHUHNVLQP HOHULQH
FHYDS YHULO®P HVL X\JXQOXN YH WRSOXP VDO YH HNRORMN GHQJHQLQ ER]XO DP DVR®

VD+ P DVGOG QU <DQL ELHGNH ROUDN LQVDQ JHUHNVLQLP L YH EHNMHQWXHULQL WRSOXP D YH

OHYUH\ H HQ D] ]DUDU YHUHFHN UGHNLOGH NDUGGDQP DVOG QU " L+ HU WDUDIWDQ NDOWHQLQ
R E MH N WLI | Co« OHULQ LQ RCP DGO O N D OWH Q LQ ] 1+ QGH N D UG 6D a WUP D \DSP DN ROG X + X QX
J ] UP HNWH\ L] $ QFDN NDOWH KLoELU]DP DQ WVDGe+ | HVHULRUW )\ D oONP DP DOXGQ

7 RS OD P . DOLWH < | Q HWLP L

7RSOP . DOAWH <| QHWP L ELU NXUXOXGWDNL W P IDDO\ HWHULQ V. UHNC RO UDN L\ LOHUGWULP HVL

YH RUJDQL DVV\ RQGDNL W P oDOMDQMUA NHVLQ DNWI NDWOP O oDOUDQOMU P =+ GWHULHU

YH WRS OX P P HP QXQ HGLHUHN NDUOXDD XD GO DVORODUDN LIDGH HGLOP HNWGLU

W7 RSP . D awH $ QmdM\ WOQGD N OD VLN \DNDal GDQ IDUNGD RODUDN oDOCMDQMU Y H
\'| QHWFLOHUGHQ EHNOHQHQ URGGH | QHP O ELU GH= LGLP \DGUDQP DNWGOM <HQL DQO\ & wp

VRUXP XX NODURQRO HNVLNVL ROUDN \ HULQH JHWMUHQ DQFDN EXQXQ V\DQO&QGD \ DSW:O LiILQ
GDKD YHULP O \DSGP DVO LG Vs UHoOOHULQLQ J HOAGWUL® HVL NRQXVXQGD Ve UHNOL G+ G+ QHQ YH
EHQUOKHQP LG oHGLWL VLVWHP DWN NDWIOP \ | QWHP CHUL LOH EX G+ G+ QFHOHULQL YH EHFHULGHULQL
VLVWHP H NDWDQ \ HQL ELU oDOXDQ GDYUDQ®O VHUJLHQP HVL JHUHNLUNHQ \ | QHWFLHULQ GH
oDOXIDQMUOWHGYLN HGLFL NDWXO®P OVD=+ D\ &O LQLVLL DWI NXODQP D\ O VRUXP OXOXN DO D\ OVYH
\ HQLONOHU \ DUDW D\ O WHUYLN HGHQ ELU LQVDQ ND\QDNOUO SOOQMP D VLVWHP L NXUP DVO

| QHP QL ELU LKW\ Do KDOQQH J HOP LiWU . DOGHU

d DOUDQMUGD VLVWHP H NDWXP D\O \ HWNL YH VRUXP OXOXN DODUDN NDUDU DO D Ve UHFLQGH
HWNLQ URO DO DDUNRO VD+DP DN DP DFO OO NDOAWH oHP EHUGHUL NXUXOP X GWXU . D aWH
OHP EHUGHUL WRSOP N D OLWH \'| QHWP LQLQ ELU SDUoDVO X\ JIXmDP D ELULP L RODUDN

G+ G+ Q+ CHE LU
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0 HYFXWGXUXP X \ HWHUVL] EXO DN E LU VLVWH P NXVXUVX] ELU GHNLOGGH oDOi& RU ROWD GDK L

J HQOWULOHFHN \ QWHP CHU P XWDND YDUGO % LOP YH WHNQRORMGHNL JHAQGP HXHU LAH P « 04WHUL

|
EHNOHQWOH UL KHU J+ Q YHULP OON | G0+ W Q¢ LOHUL H Wouaul DNW G
gQVDQ ) DNW Us Q+ * HOGWUP HN + HU GH\ L\ DSDQ *LQVDQG QU . D\ QD+OELUNXUXP RODQ HQ
GH=+ HUQ Y D UON WU
3UREHP d | ]P H %LloLP LQL * HOUGOWUP HN (Q E+\+N KDW VRUXQ +]HULQH \R+XQoubs
DOMQ GDNL QHGHQOHUL J | UHP HP HNWU 6 RUXQX HQ VRQ ND\QDNWQ RUW\D ELU GDKD
oONP D\DFDN GHNLOGH o | P HN
+ DWDODUO | QOCHP HN RQOUO VRQUDGDQ EXOXS G+ ] HOW HNWQ GDKD NRMD\GMN XFX]GXU YH
J+ YHQOQGLU
1 RUP DOLH DQRUP DO GR+DORMQOM RO® D\DQOD\ QUP DN LolLQ LVWDWVW=:H LKW\ Do YDUG
+ HU oDOXDQ® ILNULQ GHQ \ DUDUMD QP DN VDGHFH ELU NOOP N LG LOH ULQ I'LN LUCH ULQ G H Q
\ DUDUD QP DNWDQ GDKD EDGDUBDVRQX oMU GR+ X UX U
6\ L\ | QOCHQGLULALUVH JUXS oDOXP DODUOLICHUL GDKD oDE XN J HOLGWULU
pGOHWP HQLQ EDGDUNOLOLQ P « GWHULOHULQ EHNOHQWVLQLQ J | ]HW HN JHUHNLU
DAWHOL ELU\ | QHWP NDOWHO LQVDQOUM®D P « P N+ QG-+ U
DOAWH\ L J+ YHQFH DOMQD DO DN ELU VLVWHP P HVHOHVLGLU
FGOHULQ SO QM\ DsSOGP DVO sd®QVY \DsOGrP DVAQRD \ H+ HQ LU

+ HGHI ELUQ+L VD+ ®OQA&VD VRQXFD GDKD N&OD Ve UHGH YH GDKD HP LQ GHNLOGH X o u oy

D OLWH * H OLGO WLULOP HVL golLQ < HGL $ uDP D

<| QHWMP LQ DWX®P LolQ NDUDUXDROGCP DVOYH KD] GUON oDOCxiP DVO

+ D\DW | QHP Wou® DQ SURMIOHULQ WHVS LW

$ WOP V. UHFLQH EDGOP DGDQ | QFH EX Ve UHFL X\ JXO\DEL®P HN LolLQ oDOXP D V. UHFLQLQ

ROX GWX UXCP DVO

d|]+«P H\| QHON DQDQ] HULQ \ DSOG» DVO

2 UUDQL DV\RQGD GH=+LILP YH WDQVIRUP DV\RQD NDUGO H=+LAP CGCHUMH P + FDGHOH HGLOP HVL
H+ LiLP SURJUDP OQO&Q EDGOWO® DVO

RQWROHULQ \ DSO® DVO

UJDQLIDV\RQGD . DOLWH 3 ODQODP DVOgolLQ 6 HNL] $ GDP D

N

0 « GWHULOHULQ NLP ROGX =+ XQX WHVSLWHW
0 « 0WHULOHULQ LK W\ Do UBQ O E HOUH

¢« GWHULOHULQ LKW\ Do URQORUIDQL DV RQ SHUVSHNWILQGHQ D\ URQWXD GHNLOGH DQDA] HW

o

>

U+ Q GLID'QOQOYH » Us Q | ]HOONOHULQL X\ J XQ GHNLOGH EHOUMH

>

UHWLP L VD+ OO\ DFDN Ve UHFL ROX G WX U

o

« UHFLRSWP L] H HW

UH WLP Ve UHFLQLQ P HYFXWNRUGXODUGD + UHWP LVD+ D\ DFD+ QOLVYSDWHW

=

« UHFL+ UHWMP DGDP DVAQD GR=+UX \ | QHON

o

A

HUHO< | QHWLP OHUGH 7 RS OD P . DOLWH < | Q HWLP L

7RSMP . DAWH <| QHWP LQLQ EHOHGL HOHUGH X\ JXODQDEL® HVLLOLQ | QFHONGO EHOHGL HOHULQ
NRQXP XQD EDNP DNW ID\ GD YDUGO& %HOHGL HOHU | QFHONOH KL P HW « UHWQ ELU NDP X
NXUXOXGXGXUDU YH DQD DP DoOOUO NDU GH=+=LOGLU %HOMHGL HOHU GL: HU NDP X NXUXP Y H
NXUXOXamDURQRGD ROGX+=X JLEL3INDP X \DUDURQOJT | QFHANQ RODMUDN J| ]HW HN ]J]RUXQGDGDU

%X QLWMOANCHULQGHQ GRMDV O EHOMHGL HOHU | ]HO VHNW U NXUXOXum®URQGDQ FLGGL ROUDN
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D\ UGOUCDU $ QD\DVDO DQM®MP O LOH \HUHO \ | QHWP CGHU KHP GHKULGHULQ P DKDOXL P « GWHUHN

LK WM\ Do URQOJLGHUP HNOH \ « N« P O G+ UHU

%HOHGL HOHUGH 7. <fQLQ X\ JXODQDELO®P HVL DVJDUL GDUWDUXR JHULQH JHWULP L RO DVO
JHUHNP HNWHGLU %X DOM DSOLKW\ Do®URQSOJIHULQH JHWULS 7. <f\H JHoP HN LolLQ KD] & ROXS

ROP DGONODURQRD EDNP DODUOJIHUHNP HNWGLU

S RUXQOX $ OOUNDQOOBNOD UBQ ' H=+ LGP HVL

%DAUNDQ YH O HFOV <« \ HOHULQH 7. < KDNNOQGD ELQA L YHULOP HO NRQXQXQ WHP HO LOOCH\ LUL

KDNNGQGD P XWDND E L LOHQ G LULOP H QG LU

( + LWP DUDo®UO VD+ MDQP DO SHUVRQHO EX NRQXGD P RWYH HW HQ P « NHOHI RGDNO®
\DNDG® EHQLP VHQP HOQ 7. < X\JXODP DMDOURQGD KDQJL NRUXODUGD YH NLP CHULQ H= LWMP
D®DOFD+® EHAUHQHUHN EHOMHGL H SHUVRQHOQLQ 7. < NRQXVXQGD JHUHNQ H=LWMP L DO®P DVO

VD+ QP DG

7. < EDOUDUB D XOUuP DVO LoLQ YD]JHOL®P H]OGHUGHQ ELULGH \ | QHWFLOHULQ R | UJ+ WWH KHU
GH\ GHQ KDEHUGDU RO DVOJHUHNP HNWHGLU %X GXUXP DQFDN . %6 LH P «P N+ QG- U . HQW
KDNNOQGD SOQMP D \ DSGUNHQ NHQWKDNNOGQGD VD+ ONO YHULHULQ DOQP DVOR SDQMP D\ O

GDKD JHUoHNoL NGDFDN WU

7. < OHUOHYHVLQGH EDGNDQOQ ELU P LVIRQX RO DO YH EX P LVIRQX OQGHUQ:L L

Je+ oOHQGLULCP HOQAGLU

<] QHWLFLQLQ 1 LWHOLNOHUL + DONOQ / LGHUGHQ % HN OH Q WLOH UL

f '« Us VWO N
f + DOND \ DNOQON YH KDOWNOQ VRUXQMDMUROGLNNDWH DOP D
f <DUDWHF OGN YH WHFUs EH

3 ODbQODP D 6+« UHFL

+ HU \ | QHWP Ve UHFLQLQ | QHP O ELU DGDP DVO SOQMP DG 3MQWP D JHM™FH=LQ
GH+ HUMHQGLULP HVL RCDUDN WQ® QDELOU 1 H\LQ QHUHGH QH ]DP DQ NLP WUDI®RGDQ

\DSODFD+0QO| QFHGHQ NDUDUMDUWUP D LIOHP LGLU 3mMQMP DQA& ID\ GDUOB

D\ QDNOUD WDOHSOHUL YH JHOHFHNWHNL GHP RJUDILN VRVI\ DO YH LNWVDGL GH=+ LiLP CHUL HQ
XVJXQ QRNWGD GHQJHGH WXW DQJ OvD=+ DU
=DP DQ YH HP HN VDYXUJDQGO» &QO| QHU
<] QHWFLQLQ GLNNDWQL NXUXP XQ DP DFO&QD WRS DU

XUXP IDDO\ HWHULQLQ NRRUGLQDV\ RQXQX VD=+ DU

X UX P ND\ QDN UR G DP DFAQD \| QHAS \| QHO HGL:LQL LJHP H YH GHQHWHP H LP NDQO
Y H ULU
5 DVIRQHONXUDOYH \ | QWHP OHULQ J HOUGWULC®P HVLQH RMDQDN Wb Q&
3 mQ D\Qd ] DP DQ NX oD QG8mFDN VWD Q G D Uwa udQ EHQUOHQP HVLQL YH WHP HO DOQP DVRQO

VD+ ODU
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%6 1QLQ $ P DFO

%HOGL HOHUGH L L ELU SCODQMP D LolQ FR=UDIL VRVV\ DO N+ OV UHO YH HNRQRP LN DQO®OP GD

VD+ GNO) J+ YHQLAU ELAP VHO YHULOHUH LKW\ Do YDUGQ % X DP Do . %6 DOV \ DS Ov&Q &@

ROX GWX UXOP DVOJHUHNP HNW G LU
%6 1QLQ DP DFOQONODDFD | ] HWHUVHN

f . HQWQ ILJILNVHO SCDQ®MQP DVO YH EX SOQG X\ JXMQP DVAQRGD HQ YHULP O RUWP 0
ROX GWX UP DN

f <DWWG®P MURQ SD®Q®DQP DVO X\ JXMDQP DVOYH LIGHWME® HVLQGH HQ YHULP O YH GR=+ UX
X\ JXODP D\ OROGWXUP DN

f ( WN LQ EHOHGL H KL P HW YHUP H Y H EHOHGL H J HQUOH ULQ LQ VD+ OONOO WD NLS Y H
LGOH\ L4ULQL VD= OP DN

+ DONOD gOLUNLOHU 6 LVWHP L

7. < \DNDal O WHP HO KHGHI R CD UD N P« 0WHULOH ULQ YDWD QGDudQ Ve UHNO R O UD N

P XWX OX=+=XQX KHGHIHP HNWHGLU 9 DWQGDU P ¢« GWHUL Lo G& P +« GWHUL RODUDN LNL H D\ Uy

go P« 0WHUL EHOHGL HGH oDOMDQMMU GQi P e« UWHUL LVH EHOHGL HQLQ KL P HW YHUP HN

]RUXQGD ROGX+X KDONWWU %H\D] 0 DVD 0 DYL 0O DVD YE KHP GHKUL EDUGYXUX E-+ URVX
RO UDN YDJLH J| UP HNWHGLU YH GR+UXGDQ EDGNDQD ED+@R® DVARQOA KL P HW GDKD HW LQ

NGOG OO0 J| Us P HNWHG LU (+HU EHOHGL H \ | QHWMFLHUL 7. < IHO/HIHVLQL EHOMHGL HGH KDNLP

NGP DN LVW\ RUVD KL P HW J| W UHFHNOGHUL LQVDQMUA oHYUHVHO GX\XP oURQO GLNNDW
DOP DO QUMD U

7. < 6 LVWHP L
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‘' RN« P DQ 9 HUL R Q WUR O
RN+ P DQ YHUL NRQWIRO 7. < VLVWHP L LoOLQGH NDQWH
HGHU 6 LVYWHP LoHULVLQGH EXOXXQDQ YH\D G&QDUSGDQ VLVWHP
GL+ HUEHM HOKHU EX LUCHP DGO UG- ] HULQGHQ VLVWHP H
* | UHY 7DQO oDuUOD
* | UHY W QO DMUONDQXQ YH V| QHW HONOGHUGHNL WoDQGO& P

LOODYH HGLHQ GH=+ LULNANOHU VRQXFX ROXuXU *

UHY wpQOop

We P J] UHY WDQG& ud VLVWHP H Wb Q owdodu * | UHY WD Q&P

UDE RQ E LA} LOH UL D QD IR UP « ] HULQGHQ RWR P D WN

\'D] GG DNW G

* ] UHY WQO O LIOHP L \DSGGO- QGD J| UHY

RWRP DWMN RODUDN J+ QFHOHQLU
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VLVWHP L HYUDN GR®Mul QO NRQWRO

H GDKLO HGLHQ W P \' D] 6O YH
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DOOU YH\ D EDGUNDQ W UDIGQ GDQ
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— Gorey Tammlan
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Sayfa Says |4

.-'-‘-.dTIH ezap |zlen Mudulugu Gares Tarmmi
Do A~

Fievizyon Mo Ifl‘«'l Fiervizvan T arihi IEI1 A0 42003 g
S ablon Revizyon Mo IS.-'E-.BG1 Sablon Mo |5.-'1'-.EI31

Du:uki.jmanNDIGEIFH
Giorey Dlosyas Ign:urev'l 01.00c [i¥
DOWH . D\ OWoD UO 7DQG® O SURVHG+ U YH\ D J| UHYOHULQ ELQ L ND\ OMD UO WX WX XU 3 URVHG+ U
LolQ LOCHP DG® OUO YH NUMMWN |]DP DQ ELQLOHUL NDOWH ND\ OMDUO IRUP XQGD WXWXOP DVO

JHUHNP HNWGLU

rosediirler [Hesap Isleri Miidiirliigii] o ] 4]
| Kalte Plarkn Bigsi |

Prozedur Bilgisi

— Prozedur Bilgileri
Mo 102

Prosediir Ad IM aag Mesaplama

Prozedur Amaci IM emur ve |30 baaglannin Hezaplanmas

Dokiiman Na IPHD1 Sapfa Sapmm |5
Fevizyon T anhi |D1.D1 2003 Revizpon Mo F1

Sablon Revizyon Mo |SARPT Sablon Mo ISABF‘1
Belge Dy [ SKEF vl

Dozya Adi Iprosedur‘l f2.poc %

g ) '« ]J]HQOH\ LFLYH g QOH\ LFL IDDQAQ\ HWOHU VLVWHP GHNL W P X\ JXODP D YH SURVHG-=+ UGHULQ
J HUOHN ]DP DQQO Ve UHoCHULQ GH N D Ui G a &D Q DNVDP D Y H HN VLN QN ULQ JLGHULOP HVL YH

WRSODP NDOAWH J HQUWULO®P HVL DP Do0O)NXODQ oy
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=101 %]

DOF Istek [Hesap Isleri Miidiirliigii]

—DOF Formu Bilgileri———| — Diof Talep Bilgileri
Ma I Talep Eden Perzonel I2?5 b, i
Dt Tum“|[:uuzen|eyi.:i | [FELAL SAKARYA

— Dok Talebi Geregesi

T alimatlar proesudur U lzernde ki 2-a maddesinin yeriden gazden geciilmesil -

—Yonetim Temsilsici Dnaylama Bilgilen

Onay Tarihi I DOF apan Perzonel |2?5

IEE Lal SakaRYA

— Dof Yapan Personel Tarafindan Doldurulacak
B azlama T arihi I DOF iztenen Boliim I

Bitig T arikii I Daf T arihi |

— Dol Sonucu
[ Dif baganl Yeni Digf Na I Tarik I

<+ Us UO NWHNL ELU SURVHG+ U LoLQ G+ ] HQOH\ LFL YH\ D | QOH\ LFL ELU WODOHS JHOGL:LQGH WS
ELQ LOHUL 7. < \ | QHWP WHP VLOFLVL WDUDIGQGDQ RQD\ QA YH ' g ) WONLEL EDGO WOU WD NLS

VRQXFX LiOHP DGO O\ HQLHQLU YH\ D NP HQ J+ QFHOHQLU

g0 WH WN LN 7. < VLVWHP LQGH VLVWHP LQ LOOHYVHOXL:LQL VD+®P DN DoW®@GDQ G| QHP VHO
NRQWROHULQ \ DSCGP DVOJHUHNP HNWHGLU %X DP Do® \ GGD HQ D] ELUGHID RO DN + ] HUH go

WHWNLN LOOHP L X\ JXODQ
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